CELL PHONES AND ELECTRONIC DEVICES - Revised 8/12/2019

Cell phones and other electronic devices may be used as a student resource at the discretion of the
faculty member and/or clinical site. Taking unauthorized photographs in clinical settings is sfrictly
prohibited, as use of any personal electronic device to store/ enter any type of patient information is a
violation of the Healthcare Information Portability Accessibility Act of 1996 (HIPAA).

Cell phones and other electronic devices may not be audible in the classroom. If your phone rings during
class, you will be asked to leave and not return. Family emergency calls can be routed through the
departmental office. Personal texting in class is prohibited. Using devices to screen capture or cheat on
tests and papers is a violation of the Honor Code.

Violation of any of these policies may lead to a grade of F and/or dismissal from the program. Students
violating the policy will be referred to the department chair. Students are expected to conduct themselves
in @ manner which promotes a collegiate learning environment. Behaviors and attitudes which disrupt the
learning environment will not be tolerated.



SOCIAL MEDIA GUIDELINES

Social media can be a way to share life experiences and opinions with others. Use of social media presents
risks and carries with it certain responsibilities.

Social media includes all means of communicating or posting information or content of any sort via the Internet or
other electronic communication method. Social media includes both your personal or someone else’s personal
web loghblog, journal, website, or chat room, and group interchanges such as Facebook, Twitter, Instagram,
Snap Chat, or You Tube and social media anonymous sites. These applications are subject to having
content transmitted to others, with or without consent from the original author. Additionally, per the Health
Insurance Portability and Accountability Act of 1996 (HIPPA) regulations https.//www.hhs.gov/hipaa/for-
professionals/privacy/special-topics/de-identification/index.html, no information, pictures, videos or

descriptions of clients/families can be posted on social media sites.

You are solely responsible for what you post online. Inappropriate postings specific to patients, classmates
or faculty that include discriminatory remarks, harassment or threats, or violations of professional codes of
conduct are subject to disciplinary action. Your actions could adversely affect your standing in your health
professions program which could include program dismissal.

You should be aware that future employers may view potential candidate’s websites. Students are advised to
review their site (s) for any unprofessional images or language which could adversely affect successful
employment upon graduation. Please make responsible decisions about your use of social media.
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ARKANSAS STATE UNIVERSITY
COLLEGE OF NURSING AND HEALTH PROFESSIONS
College Student Academic Honor Code

Each student admitted to a professional program in the College of Nursing and Health
Professions is charged with the responsibility of honorable academic conduct. A student is
assumed honorable until his/her actions prove otherwise. An academic honor offense is defined
as an act of lying/willful misrepresentation, cheating/unauthorized collaboration, plagiarism or
facilitating academic dishonesty of others. Formal procedures exist for violations of the
academic honor code.

As a student in a health program, it is fundamental that you act in an honorable and virtuous way
so that a community of trust is established among members of the college and your clients.
Honor is a practiced ideal that will positively impact your relationship with fellow students,
faculty, administrators, patients and other members of the community. As you live an honorable
life, you will find that you cannot live without it.

All students in this college are bound by the Honor Code and all are needed to make it work. The
atmosphere of trust and integrity that is created by an honor system enables the student to know
his/her word will be taken as true, to compete fairly in the classroom and to keep what is
rightfully his/hers. The system functions best when all members of the college not only take
responsibility for their own actions, but hold their peers to the same standards.

As a student admitted to a health professions program, you must agree to live by and support the
basic principles of honesty - no lying, cheating or stealing; be accountable for your actions; and
share information about honor offenses. If you are not prepared to accept these responsibilities,
you should select a program outside this college.

I have read the explanation of the College Student Code of Honor. I understand that as an
admitted student in one of the programs in the college, I have accepted the pledge of honesty and
will be expected to meet the standards as set forward.

Signature Date

Note: Keep a copy of this page for your file. Submit the original to your advisor to be placed in
your advising folder.



PROCEDURES FOR
COLLEGE STUDENT ACADEMIC HONOR CODE

The College Student Academic Honor Code exists in addition to the University Code of Conduct
and the Academic Integrity Policy found in the Student Handbook. An academic honor offense
by the college code is defined as an act of lying/willful misrepresentation,
cheating/unauthorized collaboration, plagiarism, or facilitating academic dishonesty of
others. These terms are defined as follows:

Lying/willful misrepresentation - a false statement (written or oral) made with the deliberate
intent to deceive; something intended to or serving to convey a false impression.

o Fabricating quotations and/or sources

o Fabricating, dishonestly adjusting, omitting, or otherwise misrepresenting research results
and records, including information, data, statistics, research facts, and its analysis
Engaging in selective reporting or omission of conflicting data for deceptive purposes
Altering graded work, then resubmitting it for a new grade

e Providing false information about reasons for class absences or late work when
requesting a make-up quiz or exam or an extension for homework

o Submitting the same paper in more than one class without the approval of the instructors
involved

o Submitting a paper from a previous semester for a current class without the approval
from the instructor

e Failing to provide required or requested information regarding academic performance or
enrollments at previous institutions

o Intentionally obstructing or interfering with other students’ academic work, or otherwise
undertaking activity with the purpose of creating or obtaining an unfair academic
advantage over other students’ academic work.

o Altering documents affecting academic records, such as falsifying information on an
official academic document, form, grade report, letter of permission, clinical record,
student ID cards, or any other official document.

e Providing false information to others about academic performance, leadership activities,

or membership in student organizations.

Falsification of information records

Recording hours not actually worked

Submitting an altered or fabricated preceptor evaluation

Altering a score, grade, or schedule change on an academic record.

Forging the signature of an instructor, advisor, dean, or another student without proper

authorization

Video or audio recording lecture or private meetings without prior permission

o Creating false university, college, or other official correspondences (such as medical
documentation)
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Cheating/unauthorized collaboration - to practice fraud or deceit; academic fraud is a form of
cheating and includes such things as plagiarism (including Internet resources), false citation,
false data and submission of the same work to fulfill academic requirements in multiple classes.
o Using notes, books, calculators, phones, photos, computers, websites, tweets, social
media, or other aids during a quiz or an exam when not allowed by the instructor
Talking during a quiz or exam when told by the instructor talking is not permitted
o Looking at another student’s exam or quiz during the testing period
Continuing to work on a quiz or exam after the instructor has notified students that time
for the test has ended
e Ignoring the guidelines specified by the instructor for an assignment or for a “take home”
test and instead using materials or study aids that the instructor has forbidden
¢ Receiving help with homework, reports, labs, paper, data collection, or other activities
when not allowed by the instructor
s Accepting credit for a group project without doing your share of the work
¢ Helping others with their homework or other assignments when not allowed by the
instructor
o Allowing others to view your answers or copy part of your homework, lab, quiz answers,
exam answers, or other related work when not permitted to do so by the instructor
o A group doing another student’s work on a group project, lab, presentation, report, or
other activity while presenting the work as if done by the entire group equally

Plagiarism — as defined in the 1995 Random House dictionary is the “use or close imitation of
the language and thoughts of another author and the representation of them as one’s own original
work.” Within academia plagiarism is considered academic dishonesty or academic fraud and
offenders are subject to a number of penalties including course failure or other severe
consequences.
e Using the words, sentences, arguments, rhetorical structures, and ideas of another without
proper citation and acknowledgement
o Copying data, facts, graphs, computer programs, spreadsheets, images, photos,
film/video, or other materials and using them without proper citation or
acknowledgement
o Copying homework, quiz, or exam answers from an answer key, solution manual,
textbook, web site, or other items from another student, thus presenting another’s work as
your own
Failing to use quotation marks properly or when needed
Failing to give a source for quoted materials
Failing to paraphrase language completely
Failing to give a source for paraphrases
Failing to cite sources correctly and completely
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Facilitating Academic Dishonesty of Others — intentionally or knowingly helping or
attempting to help others commit an act of academic dishonesty.
¢ Writing a paper for another student
e Allowing another student to use your past homework assignments, paper, labs, or similar items



Sharing homework with another student when told collaboration is not allowed
Allowing or helping another student to look at your exam or quiz during a test

o Sharing with other students your notes, books, calculators, phones, photos, computers,
web sites, tweets, social media, or other aids during a quiz or an exam when not allowing
by the instructor

o Completing another student’s exam or quiz by filling in the student’s scantron card or
other answer sheet or by attending the exam in place of the other student

o Providing any materials, information, or assistance to another person with the knowledge
or reasonable expectation that such would be used for dishonest purposes

¢ Stealing, reproducing, circulating, or otherwise gaining access to a quiz, exam, or
homework materials prior to the time authorized by an instructor

These academic honor code violations apply whether they are performed individually or in
groups. They apply to didactic, laboratory and clinical experiences of the program.

PROCEDURES:

If a student is aware of an honor offense, he/she should report that offense to either the faculty
member of the class in question, the program director or the department chair. An investigation
will result.

If there is evidence to bring forward, the student will be notified, in writing, of the specific
charges, who the hearing body will be and the time and place of the hearing. Such notification
will be delivered at least two working days in advance of the hearing. The date of the hearing, if
possible, must be set within 10 working days from the date of notification to the student.

The College Code of Ethics Committee will hear the case. The Ethics Committee is comprised of
five CNHP student representatives and two CNHP faculty appointed by the dean. Actions by the
Ethics Committee may include: 1) dismissal of the case, 2) sanction the student, 3) refer the case
to the Dean of Students, Student Affairs. Disciplinary sanctions by the committee may include
educative, reprimand, restrictions and restitution. The committee does not have the authority to
suspend or expel the student.

Student rights in this committee process are outlined in the ASTATE Student Handbook under

the caption "Disciplinary Hearings". The student is entitled to one appeal rendered by the
Associate Dean for Judicial Affairs. The process for appeal is in the section on "Appeal Process™.
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